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SECTION 4 (1)(B)(III) 

PROCEDURE FOLLOWED IN THE DECISION-MAKING PROCESS  

The procedure followed in the decision-making process 

1. What is an Electoral roll: 
An electoral roll (also called a voter list) is an official list of all eligible voters in a 
particular constituency who are registered to vote in elections.  

i. Contains Voter Details: 
o Name of the voter 
o Age and gender 
o Address 
o Photograph 
o Voter ID number (EPIC – Electors Photo Identity Card) 

ii. Updated Regularly: 
o The Election Commission updates the roll periodically to add new voters, 

remove deceased or ineligible voters, and correct any errors. 
iii. Used During Elections: 

o Only people listed in the electoral roll are allowed to vote. At polling 
stations, election officials verify voter identity using the roll. 

iv. One Name, One Vote: 
o A person’s name should appear only once in one constituency. Multiple 

entries or entries in more than one place are not allowed. 

2. Eligibility for Registration in the Electoral Roll 
Every person shall be entitled to be registered in the electoral roll for the Assembly 
Constituency of his/ her residence subject to following conditions: 

i. He must be a citizen of India 
ii. He must not be less than 18 years of age on the qualifying date prescribed by law. 

iii. He should be ordinary resident in the constituency concerned. 
iv. He must not be disqualified for such registration under the law made by Parliament. 

3. Inclusion of Name in the Electoral Roll: 
An eligible citizen seeking new registration in electoral roll can apply in form No-6 as 
follows: 
Online Offline 
Voter Helpline Mobile App 
www.voters.eci.gov.in 
Saksham Mobile App 

Voters Centre of your Assembly 
Constituency on any working day. 

 
** BLO in field also files forms through BLO App (only for BLOs) 
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i. A new section 20(A) has been added in the Representation of the People Act 1950 
after Section 20, by the Representation of the People (Amendment) Act 2010. This 
new section provides that every citizen of India (a) whose name is not included in 
the electoral roll, and  

ii. Who has not acquired the citizenship of any other country and,  
iii. Who is absenting from his place of ordinary residence in India owing to is 

employment, education or otherwise outside India (Whether temporarily or not) 
shall be entitled to have his name registered in the electoral roll in the constituency 
in which his place of residence in India as mentioned in his Passport is located. 

The Overseas Elector can apply for registration in Electoral roll in Form 6A. 

 

4. Deletion of Name from the Electoral Roll: 
The citizen may be applied to the Electoral Registration Officer concerned in Form No. 
7 for deletion of name of an elector from the Electoral Roll-on account of shifting of 
residence, death or any other reason. Form-7 can be submitted by elector of same 
constituency. 
 
i. Appeal against ERO’s Decisions: 
An appeal lies against the decision of the Electoral Registration Officer in regard to 
claims and objections and inclusion of names inadvertently omitted. However, an 
appeal will not have the effect of staying or postponing the final publication of the 
electoral roll. An appeal should be preferred to the Appellate Officer appointed under 
Rule 23 of RER, 1960. 

a. The provision of appeal is only for the decisions under Rule 20, 21 and 21A 
of RER 1960. 

b. The appeal cannot be preferred if the appellant has not availed himself of his 
right to be heard or to make representation to the ERO. The appeal should be 
in the form of a memorandum, and it shall be signed by the appellant. It can 
be presented to the Appeals in the Officer or be sent to him by registered post. 
In both these cases, the appeal must reach the Appellate Officer within 15 days 
of the decision by the ERO becoming known. 

c. The appellate Officer, on receipt of an appeal, should satisfy himself that the 
appeal has been presented within the prescribed time and in the manner 
required. The Appeals, which are time-barred or are not in the manner 
prescribed, should be rejected summarily. 

d. If the appeal is in order, the Appellate Officer should call for the records of the 
case from the ERO. He should give the appellant a reasonable opportunity of 
being heard before recording his final decision on an appeal. 

e. The decision of the Appellate Officer is final. 
f. In case an appellate authority either modifies or reverses the decision of the 

ERO, the decision of the appellate authority will take effect only from the date 
on which he makes the decision. 

g. The appeal should normally be disposed of within 3 weeks. 
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h. The ERO on receipt of orders of the appellate authority shall make amendment 
to the electoral roll to give effect to the decision. 

 
ii.Appeal against the decision/ order of Appellate Officer: 

An appeal from any other of the appellate authority i.e District Election 
Officer/Deputy Commissioner shall lie to the Chief Electoral Officer, Manipur 
u/s 24(b) of RP Act, 1950. Every appeal u/s 24 shall be: - 
a. In the form of a memorandum signed by the appellant. 
b. Accompanied by a copy of the order appealed from and fees of five rupees 

to be – 

 Paid by means of non-judicial stamp or 

 Deposited in a Govt. treasury or Reserve Bank of India in favour of the 
Chief Electoral Officer, Manipur 

 Presented to the Chief Electoral Officer within a period of 15 days from 
the date of the order appealed from or sent by registered post so as to 
reach his within that period. 

5. Modification of any existing entry in the electoral roll: 
The citizen may apply in Form No.8 for modification of any existing entry in the 
Electoral Roll in respect of any wrong particular about him/ her. Form-8 may also be 
submitted for shifting of residence/ Replacement of EPIC/ Marking of PwD. 

6. Other Important Information 
All above application forms, during the normal period under section 22 or 23 of the 
Representation of People Act 1950, read with rule 26 of Registration of Electors Rules, 
1960, should be made in duplicate. However, during the period of filling claims and 
objections under Annual Revision exercise, only one copy of application should be 
made. 
 
The office of the Electoral Registration Officer, after receiving of any application 
mentioned above, will issue a receipt to the applicant. Thereafter, the application will 
be pasted at the Notice board at the office of Electoral Registration Officer together 
with a notice inviting objections, if any to be inclusion of the applicant’s name within 
a period of 7 days from the date of such posting. 
Every objection to the inclusion of a name should be submitted in Form-7 only by a 
person whose name is already included in the Electoral roll and in the same 
constituency. 
The application for the correction of particular of entries in a electoral roll can be 
submitted in Form-8 only by the person to whom that entry relates. 
Thereafter, the electoral Registration officer would take necessary action on the 
application for verification of the contents through field visit and / or through 
documents presented before him and pass appropriate orders on the application. 

             i)EPIC Elector’s Photo Identity Card (EPIC): 
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After the inclusion of name in the Electoral Roll of the concerned Assembly 
Constituency, the elector will be eligible for issuance of Elector’s Photo Identity Card 
(EPIC). The Card will be issued Free of cost and will be delivered through Speed Post 
only. 
For issue of Voter Identity Card in case of loss or mutilated, the Replacement EPIC can 
be obtained by applying in the prescribed FORM-8, free of cost. 
ii) Issue of certified copies of entry in the electoral roll & permission for inspection 
of entries in electoral roll: 
A certificate of an entry of the name of person/ persons in the current Electoral Roll 
will be issued on payment of fee in the form of Court Fee Stamp as prescribed below. 
The certificate / attested copy of relevant page of electoral roll for any year (1980 
onwards) may be obtained by applying at the voter centre of the concerned assembly 
constituency as per address of the elector in that specific year. Inspection of entry/ 
entries in the Electoral Roll for a specific year will be permitted by making the payment 
in the form of Court fee stamp by the applicant. 
FEE:1. Inspection Fee of Electoral Roll: Rs 5/ per hour or part thereof. 
2.(i) Extract of electoral rolls of current year: Rs 2/- per entry/ per head in the same 
premises. 
ii) Additional entry in the same premises: Rs1/-per entry** 
3.i) Extract of electoral roll previous year: Rs3/-per entry/ per head in the same premises 
for one Revision year. 
ii) Additional entry in the same premises: Rs 1/-per entry ** 
** A sum of Rs 1.00 extra for each roll year prior to current year roll, will be charged 
for extract.  
Urgency Charges: Double the rates of the normal will be charged if the certificate is 
required earlier than 4 days period. 

7. Electoral Roll Data for the Current Year in Manipuri & English is also available in the 
form of CDs at the cost of Rs 100/-per CD containing electoral roll for an Assembly 
Constituency. 

8. The Electoral Roll for the current year is also made available in the public domain. i.e 
on the website of CEO, Manipur at the given below:- 
https://ceomanipur.nic.in 
Sample Forms of applications are as below: 

i) Form-6: Application form for New Voters 
ii) Form-6A: Application for inclusion of name in electoral roll by an  
                           overseas elector 
iii) Form-7: Application form for objection for proposed inclusion/ deletion 

of name in existing electoral roll. 
iv)  Form-8 : Application form for shifting of residence/ correction of entries 

in existing electoral roll/ Replacement of EPIC/ Marking of PwD. 
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FORM-6
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   FORM-6A  
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FORM-7  
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FORM-8
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