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NOI'ICE INVITI\G TENDER
Irnphal, thc 09'r' .luly, 2025

No. e-Roll- I 0l/6/202 l -ELEC-ED: - Sealed bids are invited from reputed llrms for printing and

supply ot'Declaration Form ( to be submitted along with Form 6/8 for enrollment as a new

c lcctor/sh iliing fiom outside the State). Interested firms may send their sealed bids as per

Annexure A & B.

l. lntercstcd tirrns may submit sealed tender till 01.00 PM of l8th July, 2025 (Friday)
irddrcssctl to the undersigned.

i. l'cchnical bid rvill be opened on 04.00 PM of l8'h July, 2025 (Friday) in the Office
chamber of Assistant Chief Electoral OlIcer, Manipur at Lamphelpat, Imphal-795004.

Necessary terms and conditions are enclosed herewith. The tenders not fultilling any of the

t'nclosed terms and conditions rvill be summarily rejected.

-1. l"inancial bids of only those bidders shall be opened who qualily technically. Financial

bids rrill be opened on 04.00 PM of2l" July,2025 (Monday) in the Office chamber ofJoint
C hiel' Iilcctoral Ollicer, Manipur', Lamphel, Lnphal-795004.

r,,;),"\i-di.*-
l Binod Salar{r) '

Assist:rnt Chief Electoral Officer, Manipur.

Iurphal, the 9'r' July, 2025IVlemo No. e-Roll- I 0 l/6/202 l-ELEC-ED
Copy to:-

I . Staff Of llcer to Chief Secretary, Covemment of Manipur.
2. 'l'he Database Administrator for uploading at the CEO's website.

3. Relcvant e-llle/Guard flle.



'l elnrs and ( onrlitions

l. 'l'he firm shall submit Income Tax return for last 2(two) years and GST registration
Number.

2. -I'ender 
Fees of Rs.3,000/-, non-refundable in the lbrm olBank draft ofany Nationalized

Bank/ Scheduled Commercial Bank payable at lmphal drawn in favour ol Joint Chief
E lcctoral Ollicer, Manipur.

3. Bid Security (Earnest Money Deposit) of Rs. 20,000/- [ Rupees twenty thousand
onlyl, ret-undable in the form ol Bank draft of any Nationalized Bank/ Scheduled
C'orrmercial Bank payable at Imphal drawn in favour of Joint Chief Electoral Ofllcer
IVI a n ipur

4. I'hc tirm should own processing, printing, cutting, binding units etc.at one place. The

Ilrnr should submit declaration that any Govt. EstablishmenUAgency has not blacklisted
the llrrr. Fabrication - staple binding

5. Rate quoted should be inclusive of all taxes, freight charges, scanning, composting,
cutting, pressirg, binding etc.

6. l'hc tlrm would carry out the printing only after getting work order. lf it is found that the
job is not being done as per the required speciiications and if the terms and conditions are

not met with, the Chief Electoral OfIcer has the right to cancel the job assigned and

inrpose a penalty on the tlrm.
7. 'l'his otllce u,ill provide the text to be printed in CD/email/pen drive along with a hard

copy in English/Manipuri (Bengali Script).

8. Printing to be completed within seven days after award ofcontract.
9. l'his ollice rvill not pay any advance to the firm. The firm will have to carry out the entire

job on its own and payment rvill be made only after satisfactory completion ofjob and

submission of bill in this regard.

10. 'l'his oll'ice may cancel the order if the required items are not supplied in time or do not
rncet the speciflcation envisaged by this olfice.

I l.'l his office reserves the right to accept or reject any or all tenders without assigning any
rcasor thereot-. 'l'his oftlce can also modify the tel'ms and conditions before giving the job
order. fhe instructions issued liom tilne to time till the linal execution ofthejob shall be

binding on the lirrn. Conditional tender would be rejected out-rightly.
12. A representative ti'orn the bidding firm can take part in the sealed tender opening

mceting.

13. I'his otfice can increase or decrease the contract quantity up to 25% (nventy five percent)
al the time of issue olcontract.

l-1. Sanrple olrhe paper (A4 Size; 75 GSM) should be submitted positively.

- lrnV\i*,
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5. lncorre Tax retum for last 2 (two) years
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Sl.\n. l'articu lars Quantity No. of
page/set

Size & Quality of
paper

Rate/page

Declaration

Forrr.r

(Black & White)

2,00,00t) 2 A4l75 CSM

ANNEXUI{E B
IN 2;i L\\,ELopE

Supcr-scribing "F inancial tl id"

Total Amount
(inclusive of tax)

Authorized Signatule & Seal ofthe bidder/flrm
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